
 
 

School Policies 
 
DKC - EXPENSE AUTHORIZATION/REIMBURSEMENT (MILEAGE AND TRAVEL) 
 
Employees shall be reimbursed for expenses associated with mileage and in-state and 
out-of-state travel as directed and approved by the School Director, and in accordance ​with the 
approved budget and Internal Revenue Service current standard mileage rates.​ Expenses shall 
not be reimbursed unless approved by the School Director in advance of any travel.  
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